
6.3.3   

Average number of professional development/ administrative training programs 

organized by the institution for teaching and non-teaching/ technical staff during the 

last five years 

Year 2017-18 2018-19 2019-20 2020-21 2021-22 
No of Training 
programmes 

2 2 2 2 2 

 

Schedule For training For Teaching Staff 

 

 

 

 

 

 

 

Sr.No     Date     Day Time       Topic Remark 
 
 
1 

 
13.02.2017 

 
Monday 

 
11-1 

 
Communication  
Skills  

Conducted for Teachers  

 
2 

 
07.03.2018 

 
Wednesday 

 
11-1 

 
Learning 
Process 

Conducted for Teachers 

 
3 

 
07.03.2019 

 
Thursday 

 
11-1 

 
Making lectures 
effective   

Conducted for Teachers 

4 
 

 
09.03.2020 

 
Monday 

 
11-1 

 
Training with 
group activities  

Conducted for Teachers 

5 
 

 
15.02.2021 

 
Monday 

 
11-1 

 
Departmental 
Administration 
Skills. 

Conducted for Teachers 

  6  
16.03.2022 

Wednesday 10-1   Smart school   
software 

Conducted for Teachers 



 

Schedule For training For Non-Teaching Staff 

 
Sr. 
No 

 
Date 

 
Day 

 
Time 

 
Topic 

 
Remark 

 
1 

 
16.02.2017 

 
Thursday 

 
11-1 

 
Communication  
Skills&  Soft 
skills  

Conducted for non- 
Teaching staff 

 
2 

 
10.03.2018 

 
Saturday 

 
1o-1 

 
Effective Office 
administration & 
financial 
Management  

Conducted for non- 
Teaching staff 

 
3 

 
06.03.2019 

 
Wednesday 

 
11-1 

 
Effective Record 
Keeping  

Conducted for non- 
Teaching staff 

4 
 

 
10.03.2020 

 
Tuesday 

 
11-1 

 
Stress free 
effective 
working  

Conducted for non- 
Teaching staff 

5 
 

 
16.02.2021 

 
Tuesday 

 
10-1 

 
Computer 
training & data 
base 
Management  
 

Conducted for non- 
Teaching staff 
 
 
 
 
 
 

6 20.9.2022 Tuesday 10-12 ADVANCE ERP  9 Conducted for non- 
Teaching staff 

 

 

 

 

 

 

 

 



Percentage per year = 

Total number of professional development and administrative training programs 

organized  for teaching ,non-teaching and technical staff during last five years 

5 

 

=       10/5 

 

=      2% 

Teaching and non-teaching staff received training in administrative program in last 5 years. 
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